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Section 1

1 Guidance notes

The Community Radio Fund (“the Fund”) is administered by the Community Radio Fund Panel for Ofcom (‘the Panel’). 

Under clause 2.1(D) of the Community Radio Fund Grant Agreement (‘the Fund’ Agreement’), any community radio stations which has received a grant from the Fund is required to complete a Community Radio Fund Grant Report Form, giving details of how they have spent their grant, and to submit that form to Ofcom. 

The form is part of the process by which the Panel and Ofcom ensure that they can account for grants made from the Fund, and that grants have been used in accordance with the Fund Agreement signed by representatives of the recipient station and Ofcom.

Applicants should complete all sections of the form, which comprises the following sections:

· 2.2 
A summary of the purpose(s) of the grant award. 

· 2.3
Details of how the grant was spent.

· 2.4
Information on how the grant has made a difference to the station. 

· 2.5 
(confidential section) If the award was for a member of staff, this section should provide the relevant details (please note that this section and the following section 2.6 will not be made public or required to be published on the licensee’s web site).

· 2.6 
(confidential section) Signature by a member of the board of the corporate body which holds the community radio licence.  This person should have the authority of the board to sign such a document on the company’s behalf. He or she should not be a person who has been in receipt of monies from the Fund. So for example if a station received a grant for a Station Manager post, the Station Manager should not then sign the declaration.

Other information

· Grant award recipients should publish a completed copy of the form on their website, excluding the confidential sections 2.5 and 2.6, for public review. Grant award recipients who do not have a website should make the non-confidential sections available in hard copy by written request. Ofcom may publish information taken from the form on its website, also excluding the confidential sections. 

· In considering future applications to the Fund the Panel will, where appropriate, take into account the quality of feedback received in Grant Report forms.

· The form must be completed and sent to Ofcom no later than one year and four weeks after the grant was paid.

· Ofcom may require further information from licensees, such as copies of receipts or contracts if necessary, in accordance with clause 2.1(D) of the Fund Agreement.

Please see Guidance Notes on the Fund for further details. 

Section 2

2 Community radio fund: grant report form

2.1 
Station details:


Licence Number

CR085


Station Name

BRANCH FM

2.2
Please set out the designated purpose of the grant and the amount awarded. If this was for more than one purpose or post, please set out the different purposes and grant allocated for each.

	SHARED FUNDING FOR: 
POST OF COMMUNITY AND STATION DEVELOPMENT OFFICER


2.3
Please explain how the award was spent, setting out the details separately for each post or purpose. If it was for a member of staff please include a summary of work carried out and the main achievements of the post-holder (see also section 2.5). For example, if it was for a fundraiser, please say how much money they have raised. If the grant was awarded for any other (non-staff) purpose please provide a breakdown of costs incurred with the date of the relevant expenditure. 

	The grant was spent on salary and employer costs relating to the post.

The post holder has been instrumental in not only raising the profile of the radio station but Community Radio and its benefits/role within the local community and also developing links across a breadth of community agencies and organisations in areas such as:

· Churches Together In Dewsbury and other Christian Churches and organisations

· Town Centre Management Team

· Local Business Forums

· Local Authority Departments

· Local Education Services (linked to work experience placements)

· Local University and Colleges

· HMRC Community Radio Section

· Youth Justice Board

· Private Housing Associations

· Probation Service

· Care Dewsbury Project team

· Local Area health trust

· Local Press and Media Organisations




2.4
The Community Radio Fund Panel is interested in how the grant award has made a difference to the operation of your station.  Please give us your comments.
	This grant allowed us the opportunity of the post holder to be out and about in the local community raising the profile of Community Radio, Branch FM and its role within the area, making contact and building bridges with various key organisations, groups and projects across the area.

The interaction has been instrumental in providing the station with the opportunity to be involved broadcasting features on a variety of local issues and topics relevant to the community whilst assisting these agencies bring a feeling of enhanced ‘well being’ to the listeners and people within the community.

The on going partnerships developed have also demonstrated to our partners the benefit Community Radio and the integral part it can play in the daily lives of listeners within the community.

The post holder also had the opportunity to develop key links and confidence with hard to reach groups within the Youth Justice area of our community and facilitate ‘hands on’ experiences for some young offenders interested in the area of radio and communications media as a serious alternative to committing crime.

Time has also been spent working with our local Education Board, instilling confidence for them to see the station as an excellent safe environment for students to have work experience opportunities and also for University students to complete vital syllabus project/assignment work towards their media/communications degree whilst being involved with Community Radio. 

Had this grant not been made available to the station then the trustees feel that all this excellent ongoing community work along with other areas not mentioned would have been unable to take place to the overall loss of the local community at a time when the profile of Dewsbury needs positive enhancement due to recent high profile media events that have taken place to the detriment of its community.

We are endeavouring to raise funding (including a further grant from Ofcom) to enable this role to continue so the excellent work can progress and flourish in an area within the heart of the north of England desperate for its ‘profile’ to be raised in a positive and uplifting manner.

Should you require further information on achievements made then we would be only too pleased to supply it for you?
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